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1. O0mme noJio:KeHUst

1.1. JJannoe IlonokeHue sIBI€TCS HOPMATHUBHBIM JIOKAJbHBIM MPABOBBIM aKTOM
MYHUIIUNIATBHOTO OOJIKETHOTO 00I1Ie00pa3oBaTeabHOro yupexaenus «Cpeanss
oOmeoOpa3oBarenpHas mkojga Ne 3» ropoma CadonHoBo CMosieHCKOM o0macTu
(manee - llkomna).

1.2. HOpMaTuBHbBIE JOKajdbHbIe akThl LIIKONbI - 3TO MUCHMEHHbIE OQUIIMATLHBIC
HOPMAaTUBHBIE JOKYMEHTBI, IPUHATHIC (M3/IaHHBIC) MMPABOTBOPUYECKUM OpPraHOM B
npejaesax ero KOMIETEHIIMU U HallpaBJIEHHBIM Ha AETAIU3ALUI0, KOHKPETU3ALIMIO,
JOTIOJTHEHUE, OOLIeH 3aKOHOJATEIbHOW MPaBOBOKM HOPMBI MPUMEHUTEIBHO K
ycioBusiM [1Ikonbl: MOJIOKEHUSA, PEILICHUs], TpaBUiia, MPUKA3bl, PACIOPSKEHUS,
WHCTPYKIIUHM, paclHCaHus, TpaduKu, TUIAHBI, JCKIApallid, PACHOPSAIKH, HWHBIC
HOPMAaTUBHbBIEC IOKYMEHTHI, YTBEPK/ICHHBIC B YCTAHOBJICHHOM MOPSJIKE U B paMKax
nMerommxcs y HIKomapl oJTHOMOYUH.

1.3. TlonmoxeHuss — O3TO JIOKAJbHbIE HOPMATHBHBIE I[PABOBBIE  AKTHI,
YCTAaHABJIMBAIOIINE MPABOBOM CTAaTyC OpraHa yYIpPaBJICHHS UIKOJO, OCHOBHBIE
npaBuia (MOPSIIOK, TPOLENYpPY, pErVIAMEHTAIMI0) pealu3alMi WM CBOUX
IIPaBOMOYUH.

1.4. Hacrosiee nosiokeHue pazpaboTaHO Ha OCHOBaHUU Tpukasza ot 1 mapta 2004
r. No936 «O peanuzanuu perieHus komierun MuHnuctepcra oopazoBanus Poccun
or 10.02.2004 1. Ne 2/2 «O0 OCHOBHBIX HaIpPaBICHUSAX COBEPIICHCTBOBAHUS
NEeATEIbHOCTH OMOIMOTEKN YUpekJaeHui obmiero oopasoanus Pd», Hacrosiee
nosioxkenue pazpadborano B cootBercTBUU ¢ PI'OC, CanlluH, YcTtaBoM MIKOJIBIL.
1.5. bubnuoTeka obecrneunBaeT MpaBa y4aCTHUKOB 0Opa30BaTeNbHOrO Mpoiiecca
Ha OecIIaTHOE MOJIb30BaHUE OMOJIMOTEUHO-UH(DOPMALIMOHHBIMU PECYPCAMU.

1.6. Obecrie4yeHHOCTh OMOMMOTEKH y4eOHBIMU, METOAMYECKUMHU M CIPABOYHBIMU
JIOKyMEHTaMU YYUTBHIBACTCS TMPHU JIMIEH3UPOBAHUHM  00I11€00pa30BaTEIILHOTO
YUPEKICHHUS.

1.7. Ienn OMONMMOTEKH COOTHOCATCS C HEISIMHA OOPa30BaTEIIBHOTO YUPEKICHUS:
dbopmupoBaHre OOIICH KyIbTYphl JUYHOCTH OOYYAIOIIUXCS Ha OCHOBE YCBOCHMS
®I'OC, co3naHue yCIOBUM ISl CTAHOBJICHMS JIMYHOCTH MIIQIIIETO IIKOJbHUKA,
PACKpBITHS ero WHIUBUAYAJIbHBIX CIIOCOOHOCTEH, BOCIIUTAHUS
IPaKJaHCTBEHHOCTH, TPYAOJIO0Ws, YBOKEHUS K MpaBaM M CBOOOJAaM YeIOBEKa,
M00BU K OKpyXxaromieil npupojge, Poaune, cembe, (opMUpOBaHHE 310POBOTO
oOpasza >K13HHU.

1.8. bubnmoreka pyKOBOJACTBYETCS B CBOCH MAEITENbHOCTH (enepalbHbIMU
3aKOHaMH, yka3zamu M pacnopstkeHusiMu [Ipesunenta P®, mocraHOBICHUSIMU U
pacniopspkenusimu  [IpaButensctBa PO M HUCTIOTHUTENBHBIX OpPraHOB CYyOBEKTOB
P®, pemeHusMu COOTBETCTBYIONIETO OpraHa YIpaBJICHUS 0OOpa3oBaHUEM,
YcraBoM 00111€00pa30BaTENIbHOTO YUpexaeHUs, HacToAmuM [lonoxeHuem.

1.9. JlesarenbHOCTh OMOJMOTEKH OCHOBBIBACTCS Ha IMPUHIMIAX JEMOKPATHH,
ryMaHu3Ma, OOIIEJOCTYITHOCTH, NPHUOpPUTETa OOIIEYEIIOBEUECKUX IIEHHOCTEH,
IpaKJaHCTBEHHOCTH, CBOOOHOTO PAa3BUTHS JIMUHOCTH.



1.10. Tlopsimok mMONB30BaHUS HMCTOYHUKAMH HH(POPMAIIUH, MEPEYCHh OCHOBHBIX
YCIYT M YCIOBUS UX MPENOCTaBJICHUs onpenenstorcs [lonoxennem o 6ubiamoreke
00111e00pa3oBaTeIbHOIO yUpekaeHUs U [IpaBuiamMu mob30BaHus OMOINOTEKOM.
1.11. O6pa3zoBaTenbHOE yUpEKIACHUE HECET OTBETCTBEHHOCTH 3a JIOCTYMHOCTb U
Ka4ecTBO OMOIMOTEUYHO-MH(DOMAITMOHHOTO 00CITYKUBAHUSI OMOIMOTEKHU.

1.12. Opranuzainusi 0OCIy>KMBaHUSI YYaCTHHKOB OOpa30BaTEILHOTO IMpoliecca
MPOU3BOAUTCS B COOTBETCTBMU C TIPaBWJIAaMH TEXHUKH O€30MACHOCTH U
MIPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTHCHHYECKUMU TPEOOBAHUSIMH.

2. OcHoBHBIC 32/1a4U
2.1. ObecrieueHne y4yaCTHHKaM 0Opa30BaTENIbHOTO Ipollecca - 0O0yJaroluMcs,

NeJaroruieckuM  pabOTHUKAM, PpPOOUTENSIM  OOydaroluxcs - JOCTyma K
uHbOpMaIlMK, 3HAHUAM, WJESAM, KYJIbTYPHBIM LIEHHOCTSAM IOCPEICTBOM
WCIIOJIb30BaHUs O01OIMOTEeUHO-UH(OPMAITUOHHBIX pecypcoB

00111e00pa30BaTEIbHOIO YUPEKICHUSI Ha PA3NUYHBIX HOCUTENAX: OyMa)kKHOM
(xkamKHBIM  GoHA, ¢GoHA nepuoauveckux wusnanuil); nudpposom (CD-auckn);
KOMMYHHUKaTUBHOM (KOMIIBIOTEPHBIE CETH) M MHBIX HOCHUTENSAX INpPU YCIOBUHU
KOMITbIOTEPU3AIUN OMOINOTEKH.

2.2. BocnuraHue KyJbTYPHOIO U TPaKIAHCKOTO CAaMOCO3HAHMs, MOMOILIb B
coLaIn3auy 00y4aroIerocs, pa3BUTUU €ro TBOPUYECKOro MOTEHIIMAA.

2.3. ®opmupoBaHHE HABBIKOB HE3aBUCUMOr0 OMOIMOTEYHOrO IMOJIb30BATENS:
o0y4JeHue TOUCKY, 0TOOpPY M KPUTUIECKOM OIleHKE WH(POPMAIIMU B COOTBETCTBUU C
TpedoBanusimu OI'OC.

2.4. CoBepIlICHCTBOBAaHUE MPEAOCTABISIEMBIX OHOIMOTEKON YCIYyr Ha OCHOBE
BHEJPECHUS HOBBIX HMH(OPMAIIMOHHBIX TEXHOJOTHH W  KOMIIBIOTEPU3AINU
O1OIMOTEeUHO-MH(POPMALIMOHHBIX ~ IIPOLECCOB,  (popMupoBaHue  KOMQOPTHOM
OMOTMOTEUHOM CpeJlbl MPU YCIIOBUM KOMITHIOTEPU3AIIUN OMOINOTEKH.

2.5. Tlononnenue u coxpaHeHue (OHAOB OMOIMOTEKH Y4EOHO-METOIUYECKUMU
OCOOMSIMH, OTBEYAOLIUM TpeboBaHUsIM peanzaiuu HOBeIX OT'OC.

3. OcHoBHbBIE GYHKUIMHU

Jli1st peanu3aiy OCHOBHBIX 3a/1ay OMOIMOTEKA:

3.1. ®opmupyer dhoua OUOINOTEYHO-UHPOPMAIIUOHHBIX PECYPCOB IIKOJIBI.

- KOMIUIEKTYeT YHUBEPCAIbHBIN (POH] y4eOHBIMH, XyI0KECTBEHHBIMHU, HAYYHBIMH,
CIPAaBOYHBIMH, TENAarOTHYeCKUMH W HayYHO-TIONMYJSAPHBIMA JOKYMEHTaMH Ha
OyMaKHBIX U JEKTPOHHBIX HOCUTEIAX HHPOpMAIIIH;

- nonoJyiHgeT (poHJ HMHPOPMALMOHHBIMU pecypcamu ceth WMHTepHeT, 0azamu u
OaHKaMU JaHHBIX APYTUX YUPEKACHUN U OpraHu3aiuii;

- OCYIIECTBJISIET pa3MEIIECHHE, OpPraHu3alui0 W COXPAaHHOCTh JOKYMEHTOB
ONOTMOTEKH.

3.2.

- OpraHum3yeT ¥ BeJeT CIPaBOYHO-OMOMMOTpadUuecKuii armapaT: KaTajor,
TEMaTUYECKHE KapTOUYKHU, DIEKTPOHHBIN KaTajor;

- paspabaThiBacT pEKOMEHJaTeJIbHbIe OuOmorpaduueckue mocoOus (CIHCKH,
0030pBI, yKa3aTelu U T. 11.);



- o0OecrieunBaeT HWHPOPMUPOBAHUE TONB30BaTeIei 00 WHPOPMAMOHHON
NPOIYKIIUH.

3.3.  OcymectBusier auddepeHiupoBanHoe OuOIMOTeYHO-MHGOPMAIIMIOHHOE
o0Ocy>kKuBaHue 00yJarOIMNXCSI:

- IPEIOCTABIISIET HH(POPMALIMOHHBIE PECYPCHl HA PA3TUYHBIX HOCUTEIISAX HA OCHOBE
U3Y4YEHUS] UX UHTEPECOB U MHPOPMAIIMOHHBIX MOTPEOHOCTEH;

- CO3JlaeT YCIOBHUS i1 pealn3alldd CaMOCTOSATEIbHOCTH B OOY4YEHUH,
ITI03HABATEJIbHON, TBOPYECKOU NEATEIBHOCTH;

- OpraHm3yeTr oO0ydeHHE HaBBbIKAM HE3aBHCHUMOTO OMOJIMOTEYHOTO MOJIH30BATEIS'
uHbOpMaIuK, COJEHCTBYET MHTETPALlM KOMIUJIEKCA 3HAHUNA, YMEHHM M HaBBIKOB
paboTHI ¢ KHUTOM U HH(pOpMaLHeH;

- OKa3bIBaeT MH(OPMALMOHHYIO MOJICPKKY B PEIICHUU 3a/a4, BOSHUKAIOIIUX B
mporiecce ux yudeOHoM, caMooOpa3pBaTeIbHON M IOCYTOBOM NESITEILHOCTH;

- OpraHu3yeT MacCOBBIE€ MEPOIPUSITHUSI, OPUCHTUPOBAHHBIE HA Pa3BUTHUE OOIICH U
YUTATEIIbCKOW KYJIbTYPhl JHUYHOCTH, OKA3bIBACT COACHCTBUE MPU OpraHU3aluu
BHEYPOUHOU AEATEIbHOCTH, Opranuzyemoi B ycnopusax peanuzanuun @I'OC HOO,
COJICUCTBYET PA3BUTHUIO KPUTHUECKOTO MBIIIJICHUS;

- COJCHUCTBYET YJ€HAM IMEJaroTHYecKOr0 KOJUIGKTUBA U aJMUHHUCTpaIluu
YUpPEXJEHUS B  OpraHuM3allMd  oOpa3oBaTeIbHOrO  IMpolecca M Jocyra
oOydJarommxcs.

3.4, OcymiecTBisieT OnOJIMOTEYHO-UH(DOPMALIMOHHOE o0cITyKuBaHUE
MEeAarorn4eckux paboTHUKOB:

- YZOBIIETBOPSET 3apOCHl, CBA3aHHBIE C 00YYEHHEM, BOCITUTAHHEM H 370POBBHEM
JIETEH;

- YAOBIETBOPSET 3alpochl B OOJACTH MEJarormuecKuXx HHHOBAIMH W HOBBIX
TEXHOJIOTHI;

COJICMCTBYET MPO(ECCHOHATILHON KOMIICTCHIIMH, ITOBBIIIEHNUIO KBAIM(UKAIUH,
MIPOBEICHUIO ATTECTAIINH;

- co3gaeT OaHK TMeNarornyeckod HWHQOpMAIMM Kak OCHOBBI  €IUHOU
UH(OPMAITMOHHON CITY)O0bI 00111€00pa30BaTENBLHOTO YUPEKICHUSI, OCYIIECTBISET
HAKOIJICHUE, CUCTEMAaTH3allMI0 HHPOPMAIIUU 110 TIpeIMeTaM, pa3iejaM U TeMam;

- Opra"msyeT JoCTyn K OaHKy memarorndeckod wuH(opManuu Ha JHOObIX
HOCHTEJISX; TPOCMOTP JIEKTPOHHBIX BEPCUH TEAArOrMueCcKrX U3JIaHHH;

- OCYUIECTBJISIET TeKyllee MHpopMUpoBaHUEe (IHU HHPOpMAIMU, 0030pbl HOBBIX
NOCTYIIJICHUM U MyOIMKalnii);

- TIOJIICPKUBACT AEATEIBHOCTh NMEAArOTHIECKUX paOOTHUKOB B 00JIACTH CO3TaHMUS
MH(POPMAITMOHHBIX MTPOAYKTOB (JIOKYMEHTOB, 0a3 aHHbIX, Web-cTpanuil u T. 1.);

- CHOCOOCTBYET MPOBEIECHUIO 3aHATUA MO (QOPMUPOBAHUID HHPOPMALMOHHOU
KYJbTYPBI.

3.5. OcymectBusier auddepeHnupoBanHoe OUOIMOTEUHO-MHGOPMAIIMOHHOE
o0CITy’)KMBaHUE POUTENEH 00ydarOIUXCs:

- YIOBJIETBOPSET 3alpoChl TOJb30BaTele © WHPOPMHUPYET O HOBBIX
NOCTYIUIEHUSIX B OMOJIMOTEKY, B TOM 4Hclie crocoocTBytomux peanuzauuu OI'OC;
- KOHCYJBTHUPYET MO BOMPOCAM OpPTaHU3AIMNH CEMEHHOTO YTCHHS, 3HAKOMHT C
uHdOpMaIueit o BOCIIUTAHUIO JIETEH;



- KOHCYJIBTHPYET TI0 BOMIPOCAM YUEOHBIX U3IaHUMN IS 00yUJaIOIIUXCS.

4. Opranusanus AesiTeJJbHOCTH 0UOJIHOTEKHN

4.1. Hamuume yKOMIUIEKTOBAHHOM OHOMMOTEKHM B HAYaJbHOM IIKOJE, CPEeIHEM
3BeHe, peanusyromux OI'OC.

4.2. CtpykTypa OUOINOTEKH: aOOHEMEHT, XpPaHWINIIE YICOHUKOB.

4.3. bubnuoreyHo-uH(POPMAITMOHHOE OOCTY>KMBAHHE OCYIIECTBISETCS B OCHOBE
OMOIMOTEYHO-MH(POPMAIIIOHHBIX PECYpPCOB B COOTBETCTBHH C Y4YEOHBIM H
BOCITUTATEIBHBIM TUIAHOM IIIKOJIBI, MMPOTPAMMaMH, TIPOEKTaMH W TUIAHOM pabOThI
OMOJIMOTEKH.

4.4. CnoHcopcKkas NOMOIIb, MOJTyYeHHass OMOIMOTEKOW B BUJE LIEJIEBBIX CPEACTB
Ha KOMIUIEKTOBaHME (OoHAA M 3aKynmKy OOOpYy/IOBaHMS, HE BJEYET 3a CcOOOM
CHW)KCHHUSI HOPMATHBOB U a0COIOTHBIX pa3MepoB (UHAHCHPOBAHUS U3 OIOKETa
IIKOJIBI.

45. B 1menax oOecneyeHus MoOJEpHHM3alUM  OHMOJMOTEKHM B  YCIOBHSIX
uHpopmaTuzanuu oOpa3oBaHus, nepexoga Ha HoBbie PI'OChl M B mpejnenax
CPEIICTB, BBIJICISEMBbIX YUYPEIUTEISIMHU, 0O0Ie00pa30BaTeIbHOE YUpPEKICHHUE
oOecrieynBaeT OMOJINOTEKY:

- TapaHTUPOBAHHBIM (UHAHCHUPOBAHHWEM KOMIUICKTOBaHHUS  OHOIMOTEUHO-
UH(OPMAIMOHHBIX PECYPCOB, MPEAYCMOTPEHHBIX B IIKOJIC;

- COBPEMEHHOM  3JICKTPOHHO-BBIYMCIUTEIBHOW,  TEJICKOMMYHUKAIMOHHOM,
KOITMPOBATHPHO-MHOKHUTEIIBHOW TEXHUKOW W HEOOXOIWMBIMH IMPOTPAMMHBIMHU
MIPOTYKTaMU;

- PEMOHTOM U CEpPBHCHBIM OOCITY)XHBAaHHEM TEXHHUKH U 00OpYyIOBaHUS
OMOINOTEKH;

- OMOMMOTEYHOM TEXHUKON W KaHIIECISIPCKUMH MMPHUHAIC)KHOCTIMHU.

4.6. Illxoma co3maeT ycloBUs JJI COXPAHHOCTH amnmaparypbl, 000pYyIOBaHUS U
uMyIecTBa OMOINOTEKH.

4.7. OTBETCTBEHHOCTh 32 CHUCTEMATHYHOCTh W KA4€CTBO KOMIUICKTOBAHUS
OCHOBHOTO (oHAa OMONMOTEKH, KOMIUIEKTOBaHHE ydyeOHOTrO (QoHIa B
COOTBETCTBHUH C (pefepaTbHBIMU NEPEUHAMH YYCOHHMKOB U y4eOHO-METOIMYECKHIX
W3JaHUH, CO3/IaHNEe HEOOXOMMBIX YCIOBUM JUIS IEATEIIBHOCTH OMOIMOTEKH HECeT
JUPEKTOP HIKOJIBI B COOTBETCTBUU C YCTABOM YUPEKIACHUSI.

4.8. Pexxum paboThl OMOMMOTEKH OIpenessieTcs] IIKOJbHBIM OMOJIHOTEKapeM B
COOTBETCTBUM C MpaBUJIaMU BHYTPEHHETO pacmopsika o0ueo0pa3oBaTeIbHOrO
YUPEKICHUS. ITpu ONPENECTICHUUN pexuma paboThI OMOIMOTEeKU
MIpeTyCMaTPUBACTCS BBIJCIICHHE:

- BpPEMEHH JIJIs1 €KETHEBHOT'O BBIMOJIHEHUS! BHYTPUOUOIMOTEYHOM paboOTHhI;

- OJHOTO paza B MeECSIl - CAHUTAPHOTO 1HS, B KOTOPBIM OOCTY)XKHUBaHUE
MOJIB30BATENICH HE IPOU3BOIUTCS;

4.9. B nensx oOecredeHUs paroOHAIBLHOTO HWCIOJIB30BAaHUS WH(OOPMAITMOHHBIX
pecypcoB B paboTre C JeThMU OHUONMOTEKa IIKOJBl B3aUMOJEHCTBYET C
OubmuoTeKaMu JPyrux 00pa3oBaTEIbHBIX YUPEKICHUN palioHa.

5. Ynpasaenue. lIITaTbl



5.1.YmpaBnenue  OuOIMOTEKOM  OCYIIECTBISIETCSI B~ COOTBETCTBUU  C
3aKoHOAaTeNbCTBOM P®D, cyOBhekTOoB PD U mMTaTHBIM paclMCaHUEM IIIKOJIBI.

5.2. OO1iee pyKOBOJICTBO ACSITEIBHOCTHbIO OUOIMOTEKH OCYIIECTBIISIET JTUPEKTOP
IIKOJIBI.

5.3. PykoBoacTBO OMOJHMOTEKOM OCYIECTBISET 3aBEAYIOIIMN OHUOINOTEKOH,
KOTOpPbI HECEeT OTBETCTBEHHOCTh B TIpelieslax CBOEH KOMIIETEHUUU Tepe
JUPEKTOPOM IIIKOJIbI, OOYYaloIMMHUCS, WX POJIUTEISIMU 32 OpraHu3alui0 Hu
pE3yIbTAThHI TESTENHHOCTH OnbIMOTEKH, B COOTBETCTBUH C
GYHKIIMOHATBHBIME OOS3aHHOCTSMH, MPETyCMOTPEHHBIMU KBATH(PUKAIIMOHHBIMHU
TpeOOBAHMSIMHU, TPYAOBBIM JIOTOBOPOM U YCTaBOM 00I1e00pa3oBaTeIbHOTO
yApexKACHUS.

5.4. 3apenyrommii OMOIMOTEKON Ha3HAYACTCS IUPEKTOPOM IIKOJbI, SIBISETCS
YICHOM TI€AarormuecKoro KOJUIGKTHBA M BXOAWT B COCTaB IEJAarOTHYECKOTO
coBeTa 0011e00pa30BaTEILHOTO YUPEKICHUS.

5.5. Meronuueckoe COIMPOBOXKICHUE NEATEILHOCTH OMOIMOTEKHM OO0ECIeUMBACT
cnenuaiuct kKomuteta 1o obOpazoBaHuto AMO  «CadoHOBCkHIl  paiion»
CMoneHcko# o01acTH.

5.6. 3aBenytouuit 6MOIMOTEKOIN pa3padaThIBa€T U MPEICTABISET PYKOBOJIUTEIIO
00111e00pa30BaTENHLHOTO YUPEKICHUS Ha YTBEPKICHHUE CICAYIOIINE TOKYMEHTHI:

- TI0JIOJKEHHE O OMOJIMOTEKE,

- MpaBUJIa NOJIb30BAHUSI OMOJINOTEKOM;

- TIOJIOKEHHE O IUIATHBIX YyCayrax OuOIMoTeKkd (ecld Takue YCIyTH
MIPETYCMOTPEHBI Y CTAaBOM IIIKOJIBI);

- TUTAHOBO-OTYETHYIO JOKYMEHTAITUIO;

- TUIaH paboTHI HA TEKYIIMH o,

- aHaiu3 paboThl OMOJIMOTEKHU IO UTOTaM roja.

5.7. PaboTHrKM OUOIMOTEK MOTYT OCYIIECTBIISITh MEJArOTHYECKYIO JIEATEIbHOCTD.
CoBMmernienrne OMOIMOTEYHO-UH(DOPMAITMOHHONW U TIEJArOrH4eCcKO J1eITeTbHOCTH
OCYIIECTBIISICTCS PAOOTHUKOM OMOJIMOTEKH TOJIBKO Ha IOOPOBOJIBHOM OCHOBE.

5.8. TpynoBble OTHOIICHHS PAOOTHUKOB OMOJMOTEKH M 00Ie00pa30BaTEIbHOTO
YUPEKACHUS PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHS KOTOPOTO HE
JIOJKHBI TPOTUBOPEYUTH 3aKOHOAATENILCTBY PD 0 Tpyne.

6. IIpaBa u 00s13aHHOCTH OMOJINOTEKH

6.1. PaboTHHKM OUOIMOTEK UMEIOT MPaBo:

- CaMOCTOSTENIbHO BbIOUMpaTh (OPMBI, CpeacTBa U METOAbl OUOIMOTEHHO-
MH()OPMAIMOHHOTO  OOCIYy)KMBaHHUA 00pa30BaTEIbHOTO M  BOCIHUTATEIHLHOTO
MPOIIECCOB B COOTBETCTBUU C NEISIMH M 3aJadaMi, YKa3aHHBIMH B YCTaBe
oOiieoOpazoBaresibHOr0  yupexxkaeHuss u [lomoxkeHun o OubiaMoTeke
00111e00pa30BaTEILHOIO YUPEKICHUS;

- TPOBOAWTH B YCTAaHOBJIEHHOM TIOpSAKE OIUIaYuBaeMble (haKyJIbTaTUBHBIC
3aHATHS, YPOKAU H  KPYKKH OMOIMOTEYHO-OMOImMorpaduueckux  3HaAHUU
UH()OPMAITMOHHON KYJIbTYPHI;

- OIPEIENSITh HCTOUHUKH KOMIUIEKTOBAaHUS MH()OPMALIMOHHBIX PECYPCOB;



- W3bIMaTh W PEaJU30BbIBATH JIOKYMEHTHI W3 (OHIOB B COOTBETCTBHH C
WHCTPYKIMEH 10 yueTy Oubaroreunoro GoHma;

- ONpenensATb B COOTBETCTBUU C TMpaBWIaMH I[0Jb30BaHUA OUOJIHUOTEKOMH,
YTBEPKJICHHBIMU PYKOBOJUTENEM 00I111€00pa30BaTeIbHOIO YUPEXKACHUS, U TO
COrjacoBaHuio C MPOQdCOIO3HBIM KOMUTETOM MM COBETOM IIKOJIbI BHUABI U
pa3Mepbl KOMIIEHCAIMH yillepOa, HAHECEHHOTO MOJIb30BATEISIMU OUOINOTEKY;

- BHOCUTD MPEJIJIOKEHUS PYKOBOJUTENIO IIKOJBI IO COBEPIICHCTBOBAHUIO OILIATHI
TpyZAa, B TOM YHCIie HaJ0aBOK, AOIUIAT U MPEMUPOBAHUS paOOTHUKOB OMOIHOTEKU
3a JIOMOJHUTENbHYI0 PabOTy, HE BXOJAIIYI0 B KPYI OCHOBHBIX O0Os3aHHOCTEH
pabOTHUKOB OMOIMOTEKH; MO KOMIICHCAIITMOHHBIM MEPOTPHITHSAM, CBSI3aHHBIM C
BPEAHBIMH YCJIOBHSAMHU TpyAa (OMONIMOTEYHAs ThUIb, MPEBBINICHHE HOPMAaTHBA
paboOThl HA KOMIIBIOTEPE U T. 11.);

- y4acTBOBAaTh B YIPAaBIIEHUU OOIIEOOpa30BaTEIbHBIM YUPEKIACHUEM B MOPSIKE,
OTIPEJICTICHHOM Y CTaBOM YUPEXKICHHUS;

- UMETh €XEroJHbIH OTHYyCK 28 KaJeHIapHBIX JHEH U JIOMOJHUTEIbHBIN
OIUIAYMBAEMbIN OTIIYCK B COOTBETCTBUU C KOJUIEKTUBHBIM JIOTOBOPOM MEXY
pabOTHUKAMU U PYKOBOJCTBOM O0IICO0OPa30BaATEIBLHOTO YUPEKICHUS UM UHBIMU
JIOKaJTbHBIMA HOPMATUBHBIMH aKTaMU;

- OBITH IIPEJICTABIICHHBIMU K Pa3IMYHbIM (hOpMaM MOOIIPEHHUS, HarpajiaM 1 3HaKam
OTIINYMS, IPETyCMOTPEHHBIM JJ1s pAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

- Y4aCTBOBAaTh B COOTBETCTBHH C 3aKOHOAATENHCTBOM P® B paboTe OMOIMOTEUHBIX
acCOIMaINi NN COI030B.

6.2. PaboTHHKHN OMOIMOTEK 00SI3aHBbI:

- o0ecrneunuTh IMOJb30BATEISIM BO3MOXKHOCTh pPadOThl € HMHPOPMALKMOHHBIMH
pecypcamu OMOIMOTEKY;

- UHPOPMHUPOBATH IMOJB30BATENEH O BHUAAX MPEAOCTABIAEMbIX OHOIMOTEKOM
YCIIYT;

- 00ecneunTh HAYYHYI0 OpraHu3alrio (OHIOB U KAaTaJIOTOB;

- (opmupoBaTh (QOHIBI B COOTBETCTBUHU C YTBEPKIECHHBIMH (eaepaTbHbIMU
nepeuHssMu  yueOHbIX wu3gaHuii, TpedoBanusam @OI'OC, oOpa3oBaTenbHBIMU
nporpaMmamu 0011e00pa30BaTEIHLHOTO YUPEKICHHUS, UHTEpECaMH,
MOTPEOHOCTSIMU U 3aIIPOCAMH BCEX KATErOPHil MOJIb30BaTEINECH;

- COBEpIIEHCTBOBATh HH(MOpMaAIMOHHO-OMOIMorpadguueckoe U OHOTUOTEUHOE
oOcCTy>)KMBaHHE MOJIb30BATENEH;

- obecreynBaTh COXPAHHOCTh WCIOJB30BAHUS HOCUTENCH HH(POPMAIUH, UX
CHCTEMAaTH3aIIHIO, Pa3MEIICHUE U XPaHEHHE,

- obecrneunBaTh PEXKUM PadOThl B COOTBETCTBUU C OTPEOHOCTSIMU MOJIb30BaTEIEH
1 paboToif 00111€00pa30BATENBHOTO YUPEKICHUS;

- OTYUTHIBATHCSI B  YCTAaHOBIEHHOM TOpPAAKE TMEpel  PYKOBOAHUTEIEM
0011e00pa30BaTENHLHOTO YUPESKIACHUS HE pexe | pa3a B rox;

- TIOBBITIATH KBATM(UKAITHIO.

7. IIpaBa u 00513aHHOCTH T0JIb30BaTeIel ONOJIHOTEKH
7.1. Tlonp3oBatenu OMOIMOTEK UMEIOT MPABO:



- TONyyaTh TMOJHYI0 HWHPOpMAIMI0O O cocTaBe OuOIHOTEeYHOro (QoHIAa,
WHGOPMAITMOHHBIX PECypcax U MPEeAoCTaBIsIeMbIX OMOIMOTEKOM yCIyrax;

- MOJIb30BATHCS CIIPABOYHO-OUOINOTpaPUISCKUM anapaToM OUOIMOTEKH;

- TOJIy4aTh KOHCYJHTAI[AOHHYIO TIOMOIIh B TOWUCKE W BHIOOpPE HCTOYHUKOB
nHpopManuy;

- TOJIy4aTh BO BPEMEHHOE I0JIb30BaHME Ha aO0OHEMEHTEC W B UWTAIBHOM 3ajie
NeYaTHbIC W3JaHUs, ayJdOBU3yalbHbIC JOKYMEHTHI U JPYTHe HUCTOYHHUKHU

uHbOpMaIny;
- IPOJIJIEBATh CPOK MOIB30BAHUS TOKYMEHTAMU;
- nojgydyaTh  TemaTuueckue,  (akrtorpaduyeckue,  YTOUHSAOIIUME U

oubnuorpaduyueckne CripaBKu Ha OCHOBE (hoHIa OMOITMOTEKH;

- MOJIydaTh KOHCYJIBTAaI[MOHHYIO TIOMOIIb B pabore ¢ uHpopmanuend Ha
HETPAJIUIIMOHHBIX HOCUTEISIX TPU  TIOJB30BAHWM DJEKTPOHHBIM W WHBIM
000pyTIOBaHUEM TP YCIOBHH KOMITBIOTEPU3AIINY;

- Y4aCTBOBATh B MEPOINPHUATUSIX, TPOBOJUMBIX OMOINOTEKOM;

- TIOJIb30BAThCS IUIATHBIMU YCIyraMu, MpeAoCTaBlIIeMbIMA OHOIMOTEKOM;
COIIacHO YcTaBy 0011e00pa30BaTeIbHOTO yUpexaeHus 1 [1010eHuIo 0 MIaTHRIX
yCIllyrax, YTBEp>KJIEHHOMY PYKOBOAMTENEM OOIIe00pa30BaTEIbHOIO YUPEKIACHUS
(MpY HAJTMYUHM TJIATHBIX YCIIYT);

- oOpamaTthCsi I pa3pelieHus KOHQIUKTHOM CHUTyallud K PYKOBOJHUTEIIO
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

7.2. Ilonb3oBaTenu OMOJIMOTEKH OOSI3aHBbI:

- coOMI01aTh MpaBuJa MoJIb30BaHUs OMOINOTEKOM;

- OepeXHO OTHOCUTHCS K TPOM3BEACHHSIM IMe4yaTh (HE BBIPBHIBaTh, 3arudaTh
CTpaHWII, HE JIeJlaTh B KHUTAX IMOJAYCPKUBAHUI, TOMETOK), HHBIM JOKYMEHTaM Ha
pa3IMYHBIX HOCUTENSIX, 000PYI0BAaHUIO, HHBEHTAPIO;

- TOAJIEP)KUBATh TOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE
ONOIMOTEKH, PACTIOIOKEHUS KApTOTEK B KaTaJIorax U KapTOTeKax;

- MOJIH30BaThCS IIEHHBIMU M CIPABOYHBIMH JJOKYMEHTAMHU TOJHKO B MOMEIICHHUH
OMOJIMOTEKU;

- yOenuThcs MpU TOJYYCHUH JIOKYMEHTOB B OTCYTCTBUM Je(EKTOB, a TMpH
oOHapyXeHUn TpouHOOPMUpPOBATH 00 O3TOM  pabOTHWKAa  OMOJHMOTEKH.
OTBETCTBEHHOCTh 3a OOHApY>KEHHbIE JEPEKThl B CIABAEMbIX JOKYMEHTAaX HECEeT
NOCJIIEIHUN  TOJIb30BaTEeNb; BO3BpAIlaTh JOKYMEHThl B  OHUOJIMOTEKYy B
YCTaHOBJICHHBIE CPOKHU;

- 3aMEHATHh JOKYMEHThI OMOJMOTEKM B Cllydae WX YTpaThl WM TIOPYH WM
pPaBHOLICHHBIMH JIMOO KOMIIEHCHUpPOBaTh yiiepd B pa3Mepe, YCTaHOBICHHOM
npaBUJIaMH MOJb30BaHMS OUOINOTEKOM;

- TIOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKOW MO MCTEYCHHH CpOKa OOyUYEHUS WIIH
paboThI B 00111€00pa30BaTEILHOM YUPEIKICHUU.

7.3. Ilopsimok mosib30BaHUsT OMOINOTEKOM:

- 3amuch OO0yyaroumxcs oO0IIe00pa3oBaTENbHOIO YUPEKACHUS B OUOIHOTEKY
MIPOU3BOJMUTCS IO CIHCOYHOMY COCTaBY Kilacca B WHAMBUIYATbHOM TOPSIKE,
MEeJJarOTMYeCKUX M HWHBIX PaOOTHUKOB O00IIE00pa30BATENHHOTO YUPEKIACHUS,
poauTeneit 00yJaroumxcs - o NacHopTy;



- IEpePETUCTPAITUS TTOJTH30BATEICH OMOIMOTEKH MPOU3BOIUTCS €KETOTHO;

- IOKyMEHTOM, TOJTBEPKIAIONINM TPaBO TOJB30BaHUS OMOIMOTEKOM, SBIISIETCS
YUTATEIBCKUN HOPMYIISp;

- YUTATENbCKUA QOopMyIsip GUKCHUPYET JaTy BBIIAYW IMOJIb30BATEI0 JOKYMEHTOB
u3 ¢oHaa OMOIMOTEKH U UX BO3BPAILICHHUS B OMOIHOTEKY.

7.4. TlopsitoK TONTB30BaHUsT aOOHEMEHTOM:

- MaKCHMaJbHBIE CPOKH IOJIb30BAHUS JOKYMEHTaMH, YYCOHHKaMH, y4eOHBIMU
MOCOOUSMH - YIEeOHBIHN TO/;

- HayYHO-TIONYJIIpHAasi, TO3HABATENbHAS, XY0)KECTBEHHAs TuTeparypa - 10 qHei;

- IEPUOANYCCKIE 3aHus, N3JaHUs TTOBBIIICHHOTO CIIpoca - 5 THEeH;

- TIOJIL30BATENId MOTYT MPOJJIUTH CPOK TMOJIH30BAHUS TOKYMEHTAMHU, €CJIU Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX TOJI30BATEIICH.

- DHIIUKJIONICJINH, CTIPABOYHUKH, PEIIKHE, ICHHBIE M UMECIOIINECS B €IMHCTBEHHOM
DK3EMIUISAPE JTOKYMEHTHI BBINAIOTCA TOJNBKO JUii paboThl B  MOMEIICHHUU
OHOTUOTEKH.



